
 

 

How Do I Setup Saved Searches in EBSCO? 

Would you like to save a search to run again later or to be alerted when new articles are 
published concerning a topic?  Set up a Search Alert or Saved Search! 
 
 
EBSCOhost offers Search Alerts and Saved Searches. 

⇒ Search Alerts send you an e-mail when new articles that match your search are 
added to the database. 

⇒ Saved Searches allow you to run the search again at your convenience.   
 

Note:  Search Alerts and Saved searches query a single database at a time.  To 
conduct a thorough search, set up Search Alerts in multiple databases. 
 
 To utilize Search Alerts Saved Searches and other features available in 

EBSCOhost, you must first set up My EBSCOhost.   
 

 
 

 
 
 Fill in the requested information to set up your personal My EBSCOhost account.   

NOTE:  Neither the Jessie C. Eury Library nor CT are able to assist you in 
recovering your EBSCOhost username and password. 

 
 After creating an account, complete a search in the database of your choice. 

 

 
 



 

 

 
 

 
Click on: 

• Create an alert to view the Search Alerts 
screen above. 

• Add search to folder immediately adds this 
search to your folder to be ran at a later time.  
This search can then be accessed by clicking 
on Folder when logged in. 

• Permalink creates a link that can be pasted in 
to another document or embedded in another 
webpage to this search. 

• Bookmark provides options to bookmark this search or create a shortened URL. 
 
Note:  If your favorite journal is indexed in a database that only allows Saved Searches 
or Search Alerts such as ATLA Religion Database with ATLASerials,  

⇒ Complete an 
Advanced Search for 
the journal title in 
Source field and then 
save the search. 

 
 

 


